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	Dates
	From
	To
	Job title
	Reason for leaving
	Full company name and address/ telephone no/fax no

	
	D
	M
	Y
	D
	M
	Y
	
	
	

	
	
	
	
	
	
	
	
	
	

	Description of duties/responsibilities
	

	
	Contact name & position
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	Dates


	Name & Address


	Job title and brief description of duties
	Reason for leaving

	From
	To
	
	
	

	D
	M
	Y
	D
	M
	Y
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	Date of leaving
	Name/Address of schools
	Exams taken
	Grade
	Year

	
	
	
	
	



	Dates
	Name of college/university
	Exams/qualifications achieved
	Level/Grade

	From
	To
	
	
	

	D
	M
	Y
	D
	M
	Y
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	Date of entry
	Name of body
	Grade of membership
	Reference Number or PIN (If applicable)

	
	
	
	

	
	
	
	



	Date
	Training title
	Organisation/Trainer

	
	
	

	
	
	

	
	
	

	
	
	







	Salary
	£
	Annual/hourly/monthly
	No of hours worked per week
	

	Bonus/benefits
	£
	
	Period of Notice
	

	Total
	£
	Annual/hourly monthly
	I would accept the post at
	pa



	Name
	
	Name
	

	
	
	
	

	Position
	
	Position
	

	Capacity known in
	
	Capacity known in
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Telephone number

Fax number
	
	Telephone number

Fax number
	

	e-mail
	
	e-mail
	

	Can we contact prior to interview?
	YES / NO
	Can we contact prior to interview?
	YES / NO


PERSONAL INFORMATION  

All recruitment is based on merit and suitability for the job.

This page will be separated from the rest of the application form immediately on receipt and before the selection of candidates for interview.

	Title
	Dr / Mr / Mrs / Ms / Miss
	Surname
	

	Forename(s)
	
	Known as
	

	Home Address
	

	Postcode
	
	e-mail
	

	Home telephone No
	
	Mobile No
	

	Work telephone No
	
	May we contact you at work?
	Yes  /  No


	National Insurance Number
	





EQUAL OPPORTUNITIES IN EMPLOYMENT
The Star Foundation and National Star College are  committed to Equal Opportunities, Our aim is to make sure that you and other applicants for jobs are not discriminated against on any of the following grounds:  sex, marital status, age, colour, nationality, ethnic origins, religion, sexual orientation or disability.  The Equal Opportunity policy aims to make sure that you are not disadvantaged by job conditions or requirements, which are not relevant to the vacancy.

To measure the effectiveness of its equal opportunities policies, The National Star College needs to carry out monitoring of the recruitment process.  

You are asked to complete this part of the application form in order that we can check that candidates receive fair and equal treatment at all stages.  This information is not used in the selection procedure itself and is entirely voluntary.

Please tick as appropriate

	Gender
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     Male
	[image: image4.emf] 

     Female

	[image: image5.emf] 

     I do/do not consider myself to be transgender
	[image: image6.emf] 

     I prefer not to answer


	Date of Birth
	



	Asian or British Asian
	White
	Mixed
	Black or Black British
	Chinese/Other

	Bangladeshi
	
	White British
	
	White & Black African
	
	African
	
	Chinese
	

	Indian
	
	Irish
	
	White & Black Caribbean
	
	Caribbean
	
	Other Ethnic Background *
	

	Pakistani
	
	White Other*
	
	White & Asian
	
	Black Other *
	
	Prefer not to answer
	

	Asian other*
	
	Gypsy or Irish Traveller
	
	Other Mixed Background*
	
	* Please give details
	

	Asian/Asian British-Bangladeshi
	
	
	Other Ethnic Group-Arab
	
	
	

	Asian/Asian British-Pakistani
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If you wish, you may disclose information about yourself in this section about your:

	Sexual Orientation

	


	Religion or Belief

	


	Nationality


	Please state:



Name ……………………………………………  Date……………………………….
CONFIDENTIAL

	DECLARATION

CONVICTIONS – CRIMINAL OFFENCES




PLEASE COMPLETE IN BLOCK CAPITALS AND SIGN

FULL NAME:

FULL ADDRESS:

POST CODE:

TELEPHONE NUMBER (Include STD):

PURPOSE FOR BEING ON SITE – Please  (
Employee   □

Work Placement  □

Volunteer  □ 

HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE?

Tick as appropriate (


YES  □

NO  □
HAVE YOU EVER BEEN CAUTIONED OR BOUND OVER?

Tick as appropriate (


YES  □

NO  □

LISTED ON LIST 99

Tick as appropriate (


YES  □

NO  □

ARE YOU DISQUALIFIED FROM WORKING WITH VULNERABLE ADULTS OR CHILDREN SUBJECT TO SANCTIONS IMPOSED BY ANY REGULATORY BODY SUCH AS GENERAL TEACHING COUNCIL, INSTITUTE FOR LEARNING?

Tick as appropriate (


YES  □

NO  □
If YES is ticked, please send details in writing in a sealed envelope to: Human Resources Manager, The National Star College, Ullenwood, Cheltenham, GL53 9QU.
ARE YOU REGISTERED WITH THE INDEPENDENT SAFEGUARDING AUTHORITY

Tick as appropriate (


YES  □
NO  □

IF YES PLEASE STATE REGISTRATION NO. 

I declare that this information is to the best of my knowledge correct and understand that any deliberate false statement or omissions of material facts could result in the withdrawal of termination of employment.

SIGNED: ……………………………..    DATE: ……………….






 

NOTICE TO APPLICANTS

CONVICTIONS AND ‘SPENT’ CONVICTIONS – CRIMINAL OFFENCES

You will appreciate that at the National Star Foundation and National Star College we must be particularly careful to enquire into the character and background of applicants for appointment to posts, as these involve working directly or indirectly with young persons.

Due to the nature of the work, the post for which you are applying is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  You are, therefore, required to declare any convictions or cautions you may have, even if they would otherwise be treated as “spent” or in confidence and will only be taken into account in relation to an application where the exemption applies.

The college is also entitled, under arrangements introduced for the protection of children and vulnerable adults to check with the Criminal Referencing Bureau for the existence and content of any criminal record of the successful applicant for certain posts, including accessing details registered on the ISA Vulnerable Adults Barred list and ISA Children’s Barred list.  An enhanced disclosure will be applied for and Information received from the CRB will be kept in strict confidence. 

This disclosure of a criminal record will not debar you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment.  In making this decision, the panel will consider the nature if the offence, how long ago and what age you were when it was committed and any other factors that may be relevant.  Failure to declare a conviction may, however, disqualify you from appointment, or result in summary dismissal if the discrepancy comes to light.

Please complete the Declaration attached, answering ‘yes’ or ‘no’ to the question, and return it to the Human Resources Department.  If you answer ‘yes’, please give details in a sealed envelope that should be fixed to the Declaration.  This procedure is not, of course, intended in any way to reflect upon your integrity; rather, as I feel sure you will appreciate, it is necessary precaution designed with the sole purpose of protecting our students and the College.

A copy of this notice will be sent to one or more of your referees.

Human Resources Department

APPLICATION FORM FOR EMPLOYMENT





CURRENT/MOST RECENT EMPLOYMENT 


Please note we will automatically contact your last employer for a reference.  Can we contact them now?  YES/NO





SUPPLEMENTARY INFORMATION – please detail why you are applying for the post and how your experience, skills and abilities meet the job requirements





EMPLOYMENT HISTORY – To comply with National Legislation we require you to include ALL jobs (full work history and voluntary jobs) and ensure that dates run consecutively providing explanations for any gaps.  We will reference ALL care/nursing homes or work involved with children or vulnerable adults that you have previously worked in or completed any voluntary work.








Education - Secondary





Education – Further/Higher





Membership of Professional bodies





Training – Please list any training courses that you have attended that maybe relevant to the post you are applying for





Please continue on a separate sheet if necessary





Hobbies and interests








Briefly describe you career objectives





Driving information





Do you hold a current full driving licence?	Manual  [  ]  		Automatic  [  ]  		Neither  [  ]





Date full licence obtained (if applicable)		D1 Category	[  ]  	PCV	     [  ]  		





CURRENT RENUMERATION





REFERENCES – Please provide details of two other referees, which must include your previous last 2 employers.  If you have worked in social care or education before you MUST give this employment as your referee. We will reference all care/nursing homes that you have previously worked in or completed any voluntary work.  Please continue on a separate sheet if necessary. 





Application number:


For office use only





Are you related to a member of the Board, a member of the College staff, or any member of its committees or working parties?  YES / NO  (If yes please give details)





How did you hear about this vacancy?





DECLARATION


I declare that the information I have given is to the best of my knowledge true and correct.  I understand that any deliberate false statements or omissions of material facts could result in the termination of my contract of employment.





I give my express consent for personal data (including “sensitive” personal data) collected in the application process to be processed and stored in manual or computerised systems in accordance with the Data Protection Act, 1998.





I give my express consent for the information to be shared with the Occupational Health Advisor and understand that as part of the selection process or before a conditional offer of employment is made that I may have to undergo a medical or other health assessment.





We take seriously its responsibility and is committed to safeguarding and promoting the welfare of young adults and children, and expects all staff to share this. I understand that if an offer of employment is made it is on the condition that I will be required to obtain a satisfactory disclosure from the Criminal Records Bureau including checks against the ISA Childrens Barred list and the ISA Vulnerable Adults Barred list. I give my express consent for you to check ISA registration status in relation to this application and any subsequent offer of employment.





Signed:							Date:








Please return the completed and signed form to the Human Resources Department, National Star College, Ullenwood Manor, Ullenwood, Cheltenham, Glos, GL53 9QU





Application number:


For office use only





ETHNIC BACKGROUND – Please tick the group that you consider best describes your ethnic background





The disability discrimination Act 1995 defines disability as a “physical or mental impairment, which has a Substantial and long term adverse effect on a person’s ability to carry out normal day-today activities”





Do you consider yourself to have a disability?                         





Please let us know if you have a disability such as a medical condition e.g. epilepsy; diabetes; a visual impairment or a mental health difficulty.








Please tick:      �     Yes, I have a disability			








Nature of disability:








If yes, please advise us of the nature of the disability and if there are any special requirements to enable you to attend an interview








Please tick:      �      No I am not disabled








Please tick:     �       I prefer not to answer this question








The college is committed to meeting the requirements of disabled people.























Post applied for





Application number:


For office use only





Eligibility to work in the UK - Changes to the Asylum and Immigration Act 1996, which came into force on 1st May 2004, mean that we are now required to make basic documentation checks; to we ensure that potential employees are eligible to work in the UK.  If we invite you to an interview, we will ask for proof of your eligibility to work in the UK.  This could be an in-date passport, National Identity Card or a photo card driving license with a paper counterpart registered at your current UK address.  If you do not have any of these we will require a document giving you a permanent NI number together with one of the following, a birth certificate issued in the UK or certificate of registration or naturalisation or a Home Office document stating eligibility to remain in the UK.  





Are you able to provide documentary evidence of your legal right to work within the UK?





�       Yes			�        No




















